Meeting Room Booking Form

Details:

	Contact name:
	

	Organisation:
	

	Contact telephone:
	

	Email address
	

	Contact address:
	

	Invoice address (if different from above):

	

	Date required:
	

	Number of attendees anticipated:
	

	Seating arrangement required:   
	  horseshoe (max 20 people)      classroom (max 30 people)

	
	  boardroom (max 12 people)


Pricing (all prices exclude VAT):

	Item
	Pricing
	Quantity

	Full day (weekdays only)
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£150.00
	

	Half day (weekdays only)
	£80.00
	

	Extras

	Tea, coffee & biscuits (per person)
	£2.00
	

	Boardroom packs *
	£2.25
	

	Working lunch
	£8.00
	

	Multi media projector
	 (full day)  £50.00
 (half day)  £25.00
	

	Total (all prices exclude VAT)
	


* includes bottled water, confectionery, pad and pencil
	Special requirements – for example dietary, visual/hearing impairment or support needs:



Cheques are to be made payable to Raise Mental Health Ltd
Meeting room hire includes a broadband internet connection, 

flipchart as well as an overhead projector free of charge.
Limited free parking is available on site.  

Our office is located within 10 mins walk
of the town centre, bus and train stations.









 a.m.    p.m.
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